<INSERT CLUB NAME> 
Position Description – Female Football Champion 
 
This position description has been provided as a general position description only. Please edit this position description to ensure it reflects the needs of your Club and is consistent with any requirements set out in your Club’s rules. 
Please delete this message prior to releasing the Position Description. 
 
JOB TITLE: 
 
Female Football Champion 
 
OVERVIEW: 
 
The Club Female Football Champion promotes the women and girls of the club to the entire community. In doing so, the Club Female Football Champion will create an environment which provides female players, coaches and referees with support, they will encourage all women and girls to come forward with ideas for the club committee to consider and nominations for the vacant positions in the club. 
 
RESPONSIBILITIES: 
 
· Assist the committee in the appointment of all female roles within the club.
· Develop and implement regular opportunities for the females at the club to meet, network and hear each other’s stories, ambitions and share advice.
· Support the Clubs football operations, ensuring the women and girls are given the same opportunities as all other club members. 
· Support the club social activities to ensure all females and girls are invited and represented fairly.
· Establish and maintain professional relationships and communication with all coaches, referees, the committee, and various stakeholders, including other Clubs (both association Clubs, Elite and State Clubs), associations, schools, the member federation and Football Australia. 
· Establish a communication strategy with club committee members to provide advice and support on promoting all the opportunities within the club for women and girls.  
· Work with club’s committee and website team to update the club members and club website about the role and who gets awarded the position and social media to introduce the Club Female Football.
· Champion so that everyone knows who they can approach about promoting the women and girls of the club.
· Assist the club with the implementation of the Female Football Strategy.
 
END OF YEAR HANDOVER: 
 
Updating key documents  
At the end of each year a key activity of the Club Female Football Champion is to review and revise their position description to ensure it continues to reflect the requirements of the role. 
 
Ideally the Club Female Football Champion should be involved in the review of plans for the following season and make recommendations to the Committee for any changes they suggest for next season. 
 
The updated Position Description and supporting information must be provided to the Secretary prior to the Annual General Meeting each year. 
 
Induction of the incoming Club Female Football Champion 
An important responsibility of the outgoing Club Female Football Champion is to train, mentor and support the incoming Club Female Football Champion 
 
ESSENTIAL SKILLS: 
 
· Hold or willing to apply for a current volunteer “working with children” check. 
· Passionate and dedicated to promoting the club to the wider community. 
· Well-known and respected within the Club/football community. 
· High level interpersonal communication skills, including people management and presentation skills. 
· Desirable: Current appropriate level of Football Australia or equivalent Coaching Accreditation. 
· Willingness to work collaboratively and transparently with committee and club staff/volunteers 
· Ability to provide leadership and direction. 
· Computer literate in the various Microsoft applications. 
· Report writing skills for General Committee monthly reports and AGM. 
 
 
 
The estimated time commitment required as the Club Female Football Champion is 2 hours per week. 
 
 
DISCLAIMER: While all care has been taken in the preparation of this material, no responsibility is accepted by the author(s) or Football Australia, its staff, volunteers or partners, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information and guidance only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility will be accepted by the author(s) or Football Australia or its staff, volunteers or partners for any known or unknown consequences that may result from reliance on any information provided in this publication. 

